
Resource Spotlight

Best practices, tools, or resources



Microsoft Office / Whiteboard
Levitt Arlington - Team Brainstorming and Planning



Screen Recording 2025-03-21 at 5.43.52 PM.mov

This app is able to elevates us from our more LIMITED physical whiteboarding sessions; to a more efficient, collaborative, 
and LIMITLESS digital whiteboard.

Helping us to better see the BIGGER PICTURE as a team!

http://drive.google.com/file/d/18DyVJ4D2qPfYWFFUNUwEFqIXDqnYyh8n/view


Delivering Sponsor 
Benefits

Multiple sponsors on a concert with 
multiple sponsor levels can cause 
chaos if not managed effectively. 

At Levitt Dayton, we use OneNote to 
house night-of information to ensure 
anyone on the team can quickly find 
the information they need, whether they 
are on the lawn or at their desk.

Sponsor 
recognition on 
social

Sponsor patio 
information

Sponsor billing 
order





LINK

PARTNER PREPARATION
GETTING AND STAYING ON THE SAME PAGE

PARTNER AGREEMENT

PARTNERSHIP EXPECTATIONS

       ADDENDUM

MARKETING SUMMARY

LINK

https://docs.google.com/document/d/1V6RepXM3YB0xCT7j84EMFhQc_eqzmbwHDSvWf2C2Hu0/edit?tab=t.0


Levitt Pavilion SteelStacks – Bethlehem, PA

External use: 
• Collect performer 

submissions (Artists 
interested in performing at 
our venue.)
• Band name, Genre, 

Hometown, Fee, EPK, etc. 
• Collect visual artist 

submissions for poster 
artist competition

• Next Gen Live school band 
submissions

Internal use:
• Marketing materials and performer information 

distribution

    (Formstack.com)

Online platform used internally and externally to collect digital forms, documents, and information. 



• Creating New Forms/Surveys
• Form Name, URL Creation
• Question fields are then added and 

removed
• Name, Email, Open Ended
• Mandatory Fields

• Complete and Post

• Utilization
• Once submissions are received info 

can be filtered, exported, and is 
accessible to any staff with a login. 



The 5-Minute Personality Test

A fun and easy way to help co-workers understand communication 
styles.



The Community Snack Drawer
Best way to survive the winter 

months
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